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 5.1 Proposal Evaluation/Contract Award 
 5.2 Evaluation Criteria 
 5.3 Summary of Evaluation Criteria 
 
PART 1- General Information 
 
1.1 Introduction 
 
 The Alexander City Housing Authority (hereinafter, “HA” or “ACHA”) is a public entity that was formed to 
provide federally subsidized housing and housing assistance to low-income families, within Alexander City, 
Alabama.  The HA is headed by an Executive Director (ED) and is governed by a five-person board of       

commissioners and is subject to the requirements of Title 24 of the Code of Federal Regulations (hereinafter, 
“CFR”) and the HA’s procurement policy.   
 
1.2 Purpose 
 
The Alexander City Housing Authority (ACHA) seeks proposals from qualified, bonded, and licensed 
contractors to replace water lines from the Main to Outside of the Apartments located in Springhill & Gunter 
Circle (hereinafter, Amp 1) and Laurel Heights, Jefferson Heights, Adams Court & Mallory Circle (hereinafter, 
Amp 2). 
 
1.3 Method of Solicitation 
 
ACHA is soliciting competitive proposals from qualified, bonded, and licensed Contractors with a documented 
record of accomplishments providing the required services. The Request for Proposals (RFP) seeks to identify 
potential providers for the scope of services listed herein. 
 
1.4 Obtain Copies of this Solicitation 
 
Single copies of the RFP package may be obtained, at no cost by: 
 

1. Visiting the ACHA’s website at: www.alexcityhousing.org 
2. Downloading at the Housing Agency Marketplace (E-procurement) at 

https://ha.internationaleprocurement.com 
3. Requesting via email to michellewingler@alexcityhousing.org 

      
Part II-Instructions for Submitting Proposals 
 
2.1 Submission of Proposals 
 
Respondents should submit one (1) original and one (1) hard copy  of their proposal. The original submission 
shall be dated and signed by an authorized official of the company. Proposals must be submitted in a sealed 
envelope that shows the Contractor’s name and address, and clearly written on the outside of the sealed 
envelope must be the words “Replace Water Lines From the Main to the Outside of the Apartments (RFP 
230103)- no later than the deadline for submittal of Thursday, November 2, 2023, at 2:00 pm (CST). and 
the Contractors name must be enclosed in the sealed envelope with the hard copies.   
 
Proposals received after the deadline date and time may be determined unacceptable. Refer to form HUD 
5369 B, Section 6, regarding late submissions and withdrawals. 
 
All proposals must be submitted in accordance with the conditions and instructions provided herein and must 
remain open for acceptance for one hundred and eighty (180) days from the due date. Proposals should 

  

http://www.alexcityhousing.org/
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demonstrate detailed plans on how the Respondent intends to provide the required services in a manner that 
will result in the successful and timely completion of the service(s). In addition, the proposal should 
demonstrate the Respondent’s capacity and readiness to perform the Scope of Services immediately upon 
execution of a contract with ACHA. Finally, the proposal should include evidence of the Respondent’s 
previous experience and qualifications, relative to the provision of such services. 
 
2.2 Interpretation/Questions 
 
During the period between issuance of this RFP and the proposal due date, no oral interpretation of the RFP’s 
requirements will be given to any prospective respondent. Requests for interpretation must be made, in 
writing, by the questions due date and time as indicated on the coversheet (first page) of the RFP and sent 
to: Email: michellewingler@alexcityhousing.org 
 
2.3 Addendum and Update Procedures for the RFP 
 
During the period of advertisement for this RFP, ACHA may wish to amend, add to, or delete from, the 
contents of this RFP. In such situations, ACHA will issue an addendum to the RFP setting forth the nature of 
the modification(s). ACHA will email (or send via regular postal mail or fax upon request) any addenda to 
Respondents of this RFP solicitation. Interested parties may also view addenda on ACHA’s website 
www.alexcityhousing.org or at the Housing Agency Marketplace at 
https://ha.internationaleprocurement.com. It shall be the responsibility of each Respondent to ensure they 
have any/all addenda relative to this RFP. 
 
2.4 Proposal Format 
 
All proposals shall be submitted in 8 ½ x 11-inch format, preferably in three (3) ring binders. Larger size 
pages or inserts may be used, provided they fold into 8 ½ x 11 inches. Inserts shall not be stapled together. 
All copies of the submittal must be identical in content and organization. The format of the Respondent’s 
proposal should be structured the same as the format of the RFP. Proposals should be organized into sections 
and tabbed for ease of review. Respondents must provide a comprehensive Table of Contents at the front of 
the proposal. The proposal also must be organized in response to the Submission Requirements. The front 
cover of the proposal should bear the name and number of the RFP, the date, and the Respondent’s name, 
address, phone number and email address.  
 
2.5 Submittal Forms 
 
Provided, as a part of the proposal, all required certifications and HUD forms, ACHA forms, licenses, and 
proof of insurance. All forms that require a signature or initials must bear an original initial or signature. 
 
2.6 Acceptance of Proposals 
 
Proposals must be signed, sealed, and received in a completed form at ACHA, no later than the proposal 
closing date and time. Proposals submitted after the designated closing date and time could potentially not 
be accepted and could potentially be returned unopened to the originator. 
 
ACHA reserves the right to accept or reject any or all proposals, to take exception to these RFP specifications 
or to waive any formalities. Respondents may be excluded from further considerations for failure to comply 
with the specifications of this RFP. 
 
ACHA reserves the right to reject the proposal of Respondents, who have previously failed to perform 
properly or to complete on time, a contract of a similar nature. ACHA also reserves the right to reject 
proposals of Respondents who habitually, without just cause, neglect the payment of bills, or disregard their 
obligations to subcontractors, providers of materials, or employees.  
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2.7 Time for Reviewing Proposals 
 
Proposals received prior to the closing date and time will be securely kept unopened until the closing date 
and time. Proposals received after the closing date and time could potentially not be considered. ACHA’s 
Evaluation Committee, appointed by the Executive Director, will evaluate all proposals properly received. 
 
The Evaluation Committee will analyze proposals within the 180 days of the date and time due and make a 
recommendation for award of contract or not to award, to the ACHA Executive Director. 
 
2.8 Withdrawal of Proposals 
 
Proposals may be withdrawn by written notice received any time before the contract award. Proposals may 
be withdrawn in person by Respondent or its authorized representative if the identity of such representative 
is established and a signed receipt of the withdrawn proposal is received by ACHA prior to the contract 
award. 
 
2.9 Award of Contract 
 
ACHA reserves the right to make an award based solely on the proposals or to negotiate further with the 
Respondent(s). The Respondent(s) selected for the award will be chosen based on an assessment of the 
greatest benefit to the ACHA, not necessarily based on lowest cost. ACHA also reserves the right to negotiate 
and award any element of the RFP, make multiple awards, reject any or all proposals or waive any minor 
irregularities or technicalities in proposal received as in the best interest of ACHA. Contract shall be awarded 
to the Respondent(s) submitting a proposal according to the evaluation criteria contained herein. ACHA 
reserves the right to interview or receive demonstrations of products/services from one or more 
Respondent(s) whose submittals are evaluated above the acceptable 75 points as detailed in Section 5.1 
Proposal Evaluation/Contract Award. The Respondent(s) to whom the award is made will be notified at the 
earliest practical date. 

 
Contract Terms  
ACHA anticipates the award of the contract for a suitable period of time to complete the scope of services 
listed in this RFP. 
 
2.10 HUD Debarment and Suspension List  
 
The Respondent and all subcontractors’ names or businesses must not appear on the HUD’s Debarment and 
Suspension list. 
 
2.11 Certification of Legal Entity 
 
Prior to execution of the contract agreement, the Respondent shall certify that joint ventures, partnerships, 
team agreements, new corporations, or other entities that either exist or will be formally structures are, or 
will be, legal and binding under the Alabama State Law. 
 
2.12 Cost Borne by Respondent 
 
All costs related to the preparation of this RFP and any related activities are the responsibility of the 
Respondent. ACHA assumes no liability for any costs incurred by the Respondent throughout the entire 
selection process. 
 
2.13 Best Available Data 
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All information contained in the RFP is the best data available to ACHA at the time the RFP was prepared. 
The information given in the RFP is not intended as representation having binding legal effect. This 
information is furnished for the convenience of Respondents and ACHA assumes no liability for any errors or 
omissions. 
 
2.14 Contact with ACHA Staff, Board Members and Residents 
 
Beyond the above referenced written communications, Respondents and their representatives may not make 
any other form of contact with ACHA staff, Board members, or residents. Any improper contact by or on 
behalf of Respondents may be grounds for disqualification. 
 
2.15 Licenses and Insurance 
 
The awarded individual/firm shall have and maintain all required licenses necessary to conduct business in 
the City of Alexander City and the State of Alabama. All licenses must be kept up to date for the duration of 
any ensuing contract. Copies of all licenses must be in the Procurement/Contract office prior to contract 
execution. 
 
Prior to contract award and for the duration of the contract, the successful proposer will be required to 
provide proof of insurance (as outlines) and the ACHA shall be named as an additional insured. 
 
Professional Liability (and/or Errors & Omissions) Coverage  $1,000,000 each occurrence  
General Liability Coverage      $1,000,000 each occurrence 
Comprehensive Automobile Liability Coverage    $1,000,000 each occurrence 
Workers’ Compensation with Statutory Limits of the State of AL   
 
2.16 Respondent Responsibilities 
 
Each Respondent is presumed by ACHA to have thoroughly studied this RFP and become familiar with the 
contents, locations, and nature of requests. Any failure to understand completely any aspect of this RFP is 
the responsibility of the Respondent. 
 
2.17 No Claim Against ACHA 
 
The Respondent shall not obtain, by submitting a proposal in response to this RFP, any claim against ACHA’s 
property for reason of all or any part of any of the following: the selection process; the rejection of any or all 
offers; the acceptance of any offer; entering into any agreements or the failure to enter any agreements; any 
statement, representations, acts or omissions of ACHA or any person or entity acting on its behalf; the 
exercise of any discretion set forth in or concerning any of the foregoing; and any other matters arising out of 
the foregoing. 
 
PART III- SUBMISSION REQUIRMENTS 
 
3.1 Tabbed Proposal Submittal 
 
The Agency intends to retain the Contractor pursuant to a “Best Value” basis, not a “Low Bid “basis (“Best 
Value”, in that the Agency will, as detailed within the following Section 5.2, consider factors other than cost 
in making the award decision). Therefore, so that the Agency can properly evaluate the offers received, all 
proposals submitted in response to this RFP must be formatted in accordance with the sequence noted within 
the table below. Each category must be separated by numbered index dividers, which number extends so that 
each tab can be located without opening the proposal and labeled with the corresponding tab reference also 
noted below. Inserts shall not be stapled together. None of the proposed services may conflict with any 
requirement the Agency has published herein or has issued by addendum. 
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RFP 
Section 

Tab 
No. 

 
Description 

3.1.1 1 Form of Proposal. This 2-page Form must be fully completed. Executed where provided 
thereon and submitted under this tab as a part of the proposal submittal. 

3.1.2 2 Form HUD-5369-C Certifications and Representations of Offers Non-Construction, 
Form HUD SF-LLL Disclosure of Lobbying Activities,  
Form HUD 50071 Certification of Payments to Influence Federal Transactions, 
Form HUD 50070 Certification for a Drug-Free Workplace, 
Form HUD 2530 Previous Participation Certification, 
Certificate as to Corporate Principle Form, 
Non-Collusive Form 
These forms must be fully completed, executed where provided thereon and submitted 
under this tab as a part of the proposal submittal, where applicable. 

3.1.3 3 Profile of Firm Form. This 2-page Form must be fully completed, executed, and 
submitted under this tab as a part of the proposal submittal. 

3.1.4 4 Proposed Services. Respondent shall place under this tab documentation further 
explaining the firm’s services and showing how the firm intends to fulfill the 
requirements of the Scope of Services listed in the preceding Section Part IV herein, 
including, but not limited to: 

3.1.4.1  The proposer’s DEMONSTRATED UNDERSTANDING of the AGENCY’S REQUIREMENTS and 
REQUESTED SERVICES. 

3.1.4.2  APPROPRIATE TECHNICAL APPROACH and the QUALITY of the SERVICES PROPOSED. 
Provide a detailed narrative that demonstrates the approach and the ability of the 
Contractor to complete the services outlined in the Scope of Work. 

3.1.4.3  TECHNICAL CAPABILITIES (in terms of personnel) and the MANAGEMENT PLAN. 
3.1.4.4  The proposer’s DEMONSTRATED EXPERIENCE in performing similar work and 

DEMONSTRATED SUCCESSFUL PAST PERFORMANCE. Identify similar or related work 
performed for public housing authorities or other companies that has been completed to 
date or is currently active.  

3.1.4.5  If appropriate, how staff are retained, screened, trained and monitored. 
3.1.4.6  Approach to QUALITY CONTROL 
3.1.4.7  An explanation and copies of forms that will be used and reports that will be submitted 

and the method of such reports (i.e., written; fax; internet; etc.) 
3.1.4.8  A complete description of the products and services the firm provides. 
3.1.5 5 Managerial Capacity/Financial Viability/Staffing Plan. The proposer’s entity must 

submit under this tab a concise description of its managerial and financial capacity to 
deliver the proposed services, including brief professional resumes for the persons 
identified within areas (5) and (6) of the Profile of Firm Form.  

3.1.6 6 Client Information. The proposer shall submit a listing of former or current clients, 
including any other Public Housing Authority, for whom the proposer has performed 
similar or like services to those being proposed herein. The listing shall, at a minimum, 
include:  

3.1.6.1  The client’s name; 
3.1.6.2  The client’s contact name; 
3.1.6.3  The client’s telephone number and email address; 
3.1.6.4  A brief description and scope of the service(s) and the dates the services were provided 

inclusive of duration of projects or projected completion date of current/active projects 
and dollar value of contracted services. 

3.1.7 7 Equal Employment Opportunity/Supplier Diversity. The proposer must submit under 
this tab a copy of its Equal Opportunity Employment Policy and a complete description 
of the positive steps it will take to ensure supplier diversity (e.g., small, minority, and 
women-owned businesses). 
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3.1.8 8 Subcontractor/Joint Venture Information. The proposer shall identify hereunder 
whether he/she intends to use any subcontractors for this job, if awarded, and/or if the 
proposal is a joint venture with another firm. Please remember that all information 
required from the proposer under the preceding tabs must also be included for any 
major subcontractors (10% or more) or from any joint venture. If the Respondent is a 
joint venture, or another entity formed solely for responding to this RFP, provide 
evidence of prior successful collaborations. Proposer will submit under tab 3 a Profile 
of Firm for each subcontractor /joint venture that he/she intends on utilizing. 

3.1.9 9 Section 3 Plan, Clause Compliance Commitment Form and Participation Election 
Form Documentation. All respondents must read the attached Section 3 Plan (Exhibit 
A). All respondents must r4ead, sign, and submit the Section 3 Clause Compliance 
Commitment Form and Section 3 Participation Election Form. Any respondent who is 
Certified Section 3 Business must include the certification, along with the Section 3 
Business Concern Certification Form. These forms shall be included under this tab and 
be fully completed and executed. These forms are attached hereto as Exhibit A1. NOTE: 
Respondents of this RFP are excluded from the reporting requirement for Section 3 
and Targeted Section 3 workers. All Respondents will enter “not applicable” on the 
required forms. 

3.1.10 10 Other Information. The proposer may include hereunder any other general information 
that the proposer believes is appropriate to assist the Agency in its evaluation. 

3.1.11 No Information Placed under a Tab. If no information is to be placed under any of the above 
noted tabs, please place there under a statement such as “NO INFLRMATION IS BEING PLACED 
UNDER THIS TAB” or “THIS TAB LEFT INTENTIONALLY BLANK”. DO NOT eliminate any of the tabs 

3.1.12 Proposal Submittal Binding Method. It is preferable and recommended that the proposer bind 
the proposal submittals in such a manner that the Agency can, if needed, remove the binding 
(i.e., “comb-type;” etc.) or remove the pages from the cover (i.e., 3-ring binder; etc.) to make 
copies, and then conveniently return the proposal submittal to its original condition. 

   
 
3.2 Proposal Pricing/Cost 
 
Respondents shall provide a fixed proposed cost for the completion of the items listed in the Scope of Work.
  
 
3.3 Required Certifications/Forms 
 
Each proposal shall contain an executed copy, if applicable, of the following HUD and ACHA forms, which are 
attached herein. If a form does not apply, please state ‘not applicable’ and include in the proposal 
submission: 
 
    Form of Proposal 
    Profile of Firm Form 
    Certificate as to Corporate Principle Form 
    Non-Collusive Form 
Form HUD 5369-B  Instructions to Offerors-Non-Construction 
Form HUD 5369-C  Certifications and Representations of Offerors-Non-Construction Contract 
Form HUD SF-LLL  Disclosure of Lobbying Activities 
Form HUD 50071  Certification of Payments to Influence Federal Transactions  
Form HUD 50070  Certification for a Drug-Free Workplace 
Form HUD 2530   Previous Participation Certification 
 
PART IV- SCOPE OF SERVICES 
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The Respondent shall perform such services as required by ACHA to complete the work as defined herein and 
shall provide labor, materials, equipment, and services necessary to perform and complete, in an acceptable 
manner, the tasks contemplated or otherwise required herein in accordance. Scope of Work is as follows: 
 

• A site visit is required 
• The Contractor to provide start date for each building in sufficient time to notify tenants of water 

outages 
• All material will be provided by the Contractor and meet codes for underground application 
• All fittings will be Pro-press or crimped to meet new underground standards 
• The Contractor to ensure all underground utilities are properly marked before digging 
• The Contractor shall dig all water supply lines to each building before cutting water off to prevent 

long water outages for tenants 
• The Contractor to use available site cut-offs that cause the least amount of impact to tenants 
• The Contractor shall have adequate sump pumps to handle any water bypass or backflow from higher 

elevations 
• The Contractor shall use care to keep residuals out of new water lines which may cause issues in the 

apartments 
• The Contractor to install new plumbing with the least number of fittings as possible 
• The Contractor shall ensure that new lines are properly supported by dirt to prevent stress to lines 

when covered with dirt 
• Before restoring pressure to lines, the Contractor shall open an adequate number of outside faucets 

to prevent shocking older lines still existing and to help remove residual trash in lines 
• The Contractor shall pressure test all new lines and check for leaks before covering with dirt 
• If leaks are found, the Contractor shall repair immediately 
• The Contractor to ensure meter valves are installed properly and meter boxes are level or slightly 

above ground 
• Once new lines are covered with dirt and area is properly leveled cover with straw to prevent 

washout of soil 
• The Contractor shall keep area barricaded and safe at all times and ensure that area is clean once 

work is complete 
• Any issues or questions that arise during the process should be immediately brought to the attention 

of ACHA. 
 
PART V-PROCUREMENT PROCESS 
 
5.1 Proposal Evaluation/Contract Award 
 
Proposals received in response to this solicitation will be evaluated using the following evaluation process. 
 

a. The evaluation process will be used to determine the Contractors that will comprise the short list, 
from which final selection for contract award will ultimately be made. 

 
1) During the evaluation process, technical proposals will be evaluated and scored by an 

Evaluation Committee. 
 

2) Each member of the Evaluation Committee will score each proposal. 
 

3) Scoring will be based on predetermined Evaluation Criteria. The available points associated 
with each area of consideration are shown below in item 5.2. 
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4) The results of the evaluation, of both technical and cost proposals, will be used to determine 
those proposals to be considered in the competitive range. 

 
5) Proposals will be considered acceptable if they have a minimum score of 75 points and above. 

 
6) Cost proposals will be considered acceptable if the proposed cost is clearly not excessive 

compared to the proposed costs of other Contractors with acceptable technical proposals. 
 

b. Scoring will be based upon how well the proposal meets the criteria established in this RFP. 
 

c. ACHA reserves the right to make no award or decline to enter negotiations should it believe that no 
Contractor to this RFP would be capable of delivering the necessary level of service within an 
acceptable price range and/or the time period. 
 

d. The Evaluation Committee will evaluate the merits of proposals received in accordance with the 
criteria stated in the RFP and formulate a recommendation. However, while a numerical rating 
system may be used to assist the Evaluation Committee in selecting the competitive range (if 
necessary) and making an award recommendation decision, the award decision is ultimately a 
business decision that will reflect an integrated assessment of the relative merits of the proposal 
using the criteria and their relative weights disclosed in the RFP. 
 

5.2 Evaluation Criteria 
 

a. Organizational Capacity/Staffing and Qualifications:     35 Points 
 

1) Evidence of the Contractors ability to perform the work, as indicated in the RFP. The 
appropriateness of the Technical Approach (including labor categories, estimated hours and 
skill mix) and the quality of the work plan. Overall quality and professional appearance of the 
submitted proposal, based upon the opinion of the evaluators. 

 
b. Relevant Experience and Past Performance:      25 Points 

 
1) Relevant experience and past performance will be evaluated through an assessment of 

previous similarly related projects completed to date. 
 

2) Additional consideration will be given to those Respondents who demonstrate a documented 
track record of successfully completing projects of the same type required by this RFP. 

 
3) The Contractors demonstrated experience in performing similar work and the proposer’s 

demonstrated successful past performance (including meeting costs, schedules, and 
performance requirements) of contract work substantially similar to that required by this 
solicitation as verified by reference checks and other means. Any Special License Obtained. 

 
 

c. Understanding of the Required Scope of Service:     30 Points  
 

1) The Contractors demonstrated understanding of the requirement- . 
 

d. Proposal Pricing and Fees:                   20 Points 
 

1) The proposed cost will be evaluated through a careful analysis of cost compared to the other 
Respondents proposals and fair market rates for such services. 
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5.3 Summary of Evaluation Criteria 
 
 Evaluation Criteria Points_________________________________________________________ 
 
 Technical and Cost: 
 
 Staffing and Qualifications        35 Points 
 
 Relevant Experience and Past Performance      25 Points 
 
 Understanding of the Required Scope of Service      30 Points 
 
 Proposal Pricing and Fees        20 points 
 
 Total           110 Points  
 
 _____________________________________________________________________________ 
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     COST PROPOSAL FORM 
 
TYPE OF PROJECT: The Alexander City Housing Authority (“ACHA”) seeks proposals from 

qualified, bonded and licensed Contractors to provide the 
Replacement of Water Lines from The Main to the Outside of the 
Apartment. 

 
DATE ISSUED:    Monday, October 9, 2023 
 
CONTACT PERSON:   Michelle Wingler, Procurement/Contract Manager 
     michellewingler@alexcityhousing.org 
 
LAST DAY FOR QUESTIONS:  Wednesday, October 25, 2023, at 2:00 pm (CST) 
 
SUBMISSION DEADLINE:   Thursday, November 2, 2023, at 2:00 pm (CST) 
 
 FILL IN BELOW AND SIGN. PRICES ARE GUARANTEED FOR A MINMUM OF 180 DAYS FROM PROPOSAL 
      DEADLINE DATE. 
 
COMPANY NAME: 
 
 
 
CONTACT: 
 
Signature    Printed Name     Title 
 
ADDRRESS: 
 
Street/POB   City    State    Zip 
 
PHONE:____________________FAX:____________________EMAIIL:______________________________________ 
 
Date Signed: _______________________________________ 
 
 
 
 
 
 

mailto:michellewingler@alexcityhousing.org
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FORM OF PROPOSAL  

(This Form must be fully completed and placed under Tab No. 1 of the “hard copy” tabbed proposal submittal.) 
 

Instructions: Unless otherwise specifically required, the items listed below must be completed and 
included in the proposal submittal. Please complete this form by marking an “X,” where provided, to 
verify that the referenced completed form or information has been included within the proposal 
submittal submitted by the proposer. Also, complete the Section 3 Statement and the Proposer’s 
Statement as noted below: 

 
  

X=ITEM 
INCLUDED 

Tab 
No. 

SUBMITTAL ITEMS 
(one original signature copy of each document) 

 1 Form of Proposal 
 2 Form HUD-5369-C and other required forms 
 3 Profile of Firm Form 
 4 Proposed Services 
 5 Managerial Capacity/Financial Viability/Staffing Plan 
 6 Client Information 
 7 Equal Employment Opportunity Statement/ Supplier Diversity 
 8 Subcontractor/Joint Venture Information 
 9 Section 3 Plan, Clause Compliance & Participation Election 
 10 Other Information 

 
 

Debarred Statement. Has this firm, or any principal(s) thereto, ever been debarred from 
providing any services by the Federal Government, any state government, the State of 
Alabama, or any local government agency within or without the State of Alabama? 
YES    or NO   .  If “YES,” please attach a full detailed explanation, including dates, 
circumstances, and status. 

 
 

Disclosure Statement. Does this firm or any principals thereof have any current, past 
personal or professional relationship with any Commissioner or Officer of the Agency? 

Yes  No  If "Yes," please attach a full detailed explanation, including dates, circumstances, and status. 
 
 
 
 
 
 
 
 
 

       ______________________ __________ ____________________ _________________ 
 Signature   Date  Printed Name   Company 
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FORM OF PROPOSAL 

(This Form must be fully completed and placed under Tab No. 1 of the “hard copy” tabbed proposal submittal.) 
 
 
 

Felony Disclosure. Has any principal(s) or any person(s) proposed to perform 
the work ever been convicted of a felony? 

  Yes   No  . If “Yes,” please attach a full detailed explanation, including dates, 
circumstances, and current status. PLEASE NOTE: The Agency reserves the right to not make 
award to any proposer that has staff who has been convicted of a felony if the Agency feels 
that doing such is in its best interests. 

 
 
 

Non-Collusive Affidavit. The undersigned party submitting this proposal 
hereby certifies that such proposal is genuine and not collusive, and that said 
proposer entity has not colluded, conspired, or connived or agreed, directly or 
indirectly, with any proposer or person, to put in a sham proposal or to refrain 
from proposing, and has not in any manner, directly or indirectly sought by 
agreement or collusion, or communication or conference, with any person, to fix 
the proposal price or affiant or of any other proposer, to fix overhead, profit or 
cost element of said proposed price, or that of any other proposer or to secure 
any advantage against the Agency or any person interested in the proposed 
contract; and that all statements in said proposal are true. 

 

Proposer’s Statement. The undersigned proposer hereby states that by 
completing and submitting this Form and all other documents within this proposal 
submittal, he/she is verifying that all information provided herein is, to the best of 
his/her knowledge, true and accurate, and that if the Agency discovers that any 
information entered herein to be false, such shall entitle the Agency to not 
consider or make award or to cancel any award with the undersigned party. 
Further, by completing and submitting the proposal submittal, the undersigned 
proposer is thereby agreeing to abide by all terms and conditions pertaining to 
this RFP as issued by the Agency. Pursuant to all RFP documents, this Form of 
Proposal, and all attachments, and pursuant to all completed Documents 
submitted, including these forms and all attachments, the undersigned propose to 
supply the Agency with the services described herein for the fee(s) entered within 
the areas provided pertaining to this RFP. 

 
 

 
 

________________________ ________ _________________ ________________ 
Signature   Date  Printed Name  Company 
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(This Form must be fully completed and placed in the submittal.) 

 
Prime  Sub-contractor    

(Proposer must also identify his sub-contractors (if any) by providing Profile of Firm form for 
each) 

 
1) Name of Firm:    
2) Street Address, City, State, Zip:    
3) Telephone:  Fax:    
4) Email:   
5) Proposer Diversity Statement: You must check all of the following that apply to the 

ownership of this Firm and enter where provided the correct percentage (%) of 
ownership of each: 

   Caucasian   Public -Held _  Government   Non-Profit 
American (Male) Corporation Agency Organization 

  %   %   %   % 
 
Resident-(RBE), Minority-(MBE), or Woman-Owned-(WBE) Business Enterprise 
(Qualifies by virtue of 51%  or more ownership and active management by one or more of the follow ing): 
____Resident- ___African  Native   Hispanic   Asian/Pacific  Asian/Indian   
       Owned      American American American American American 
  %   %   %  %   %   % 
 
  Woman-Owned  Woman-Owned   Disabled    Other  

(MBE)   (Caucasian)  Veteran  (Specify) 
  %   %    %    % 

  
WMBE Certification Number:    

 
Certified by:    

(NOTE: A CERTIFICATION/ NUMBER NOT REQUIRED TO PROPOSE-ENTER IF AVAILABLE) 
 
Federal Tax ID No.     DUNS No.    
 
Business License No.   State   
 
General Liability Insurance Carrier:    
 
Policy No.   Expiration Date    

PROFILE OF FIRM 
FORM 
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PROFILE OF FIRM FORM 

Worker’s Compensation Insurance Carrier:    
Policy No.   Expiration Date    

Professional Liability Insurance Carrier:    
Policy No.   Expiration Date    
Debarred Statement: Has this firm or any principal(s) ever been debarred from providing any 
services by the Federal Government, any State Government, the State of Alabama, or any 
local government agency within or without the State of Alabama? Yes No 

 
I f “YES” please attach a full detailed explanation, including dates, circumstances, and status. 
 

Disclosure Statement: Does this firm or any principals thereof have any current past personal 
or professional relationship with any Commissioner or Officer of ACHA? Yes No 

 
I f “YES” please attach a full detailed explanation, including dates, circumstances, and status. 
 

Non-Collusive Affidavit: The undersigned party submitting this proposal or bid hereby certifies 
that such proposal or bid is genuine and not collusive and that said proposer entity has not colluded, 
conspired, connived, or agreed, directly or indirectly, with any proposer or person to put in a sham 
proposal or bid or to refrain from proposing or bidding, and has not in any manner, directly or 
indirectly sought by agreement or collusion or communication or conference with any person, to fix 
the proposal or bid price, or that any other proposer or bidder or to secure any advantage against 
the Housing Authority or any person interested in the proposed contract; and that all statements in 
said proposal or bids are true. 

 
Verification Statement: The undersigned proposer hereby states that by completing and 
submitting this form he/she is verifying that all information provided herein is, to the best of his/her 
knowledge, true and accurate, and agrees that if ACHA discovers that any information entered 
herein if false, that shall entitle ACHA to not consider nor make or to cancel any award with the 
undersigned party. 

 
Code of Alabama § 11-93-2. Maximum number of damages recoverable against 
governmental entities; settlement or compromise of claims not to exceed maximum 
amounts. 

The recovery of damages under any judgement against a governmental entity shall be limited to 
$100,00.00 for bodily injury or death for one person in any single occurrence. Recovery of damages 
under any judgement or judgements against a governmental entity shall be limited to $300,000.00 I 
the aggregate where more than two persons have claims or judgements on account of bodily injury 
or death arising out of any single occurrence. Recovery of damages under any judgement against a 
governmental entity shall be limited to $100,000.00 for damage or loss of property arising out of 
any single occurrence. No governmental entity shall settle or compromise any claim for bodily injury, 
death, or property damage more than the amounts herein above set forth. (Acts 1977, No. 673, 
p.1161, §2.) 
 

 
___________________________________ _____________________________________ 
Signature     Date 
 
 
___________________________________ ______________________________________ 
Printed Name     Title 
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  CERTIFICATE AS TO CORPORATE PRINCIPAL 
 
 

I,  , certify that I am the 
 

   of the corporation  

Named as the Principle in the within bond; that   ,  

who signed the said bond on behalf of the Principle was then     

of said corporation; that I know his signature, and his signature thereto is genuine, 

and that said bond was duly signed, sealed, and attested to for and in behalf of 

said corporation by authority of its governing body. 

 
 
 
 
 

 
(Affix Corporate Seal) 
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NON-COLLUSIVE AFFIDAVIT 
(Prime Bidder/Respondent) 

 
State of    

 
County of    

 
  , Being first duly sworn, deposes and says that 
he/she is 
  , (a partner of officer of the firm of, 

etc.) the party making the foregoing proposal or bid, that such proposal or bid is 

genuine and mot collusive or sham; that said respondent/bidder has not colluded, 

conspired, connived or agreed, directly or indirectly, with any respondent/bidder or 

person, to put in a sham bid/cost or to refrain from bidding or submitting cost proposal, 

and has not in any manner, directly or indirectly, sought by agreement to collusion, or 

communication or conference, with any person, to fix the bid/cost price of affiant or of 

any other respondent/bidder, or to fix overhead, profit or cost element of said bid/cost 

price, or of that of any other respondent/bidder, or to secure any advantage against the 

City of Alexander City Housing Authority of any person interested in the proposed 

contract: 

 
And that all statements in said proposal or bid are true. 

 
 
 

(Respondent/Bidder, if the respondent/bidder is an individual; Partner, 
if the respondent/bidder is a Partnership; officer, if the 
respondent/bidder is a corporation) 

 
 

Subscribed and sworn to before me this 
 

  Day of  , 20   
 

My commission expires  , 20   
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  US Department of Housing and Urban Development   US Department of Agriculture 
  Office of Housing/Federal Housing Commissioner     Farmers Home Administration  
  

Part I to be completed by Controlling Participant(s) of Covered Projects  

(See instructions) 

Reason for submission: 

For HUD HQ/FmHA use only 

 

 
1. Agency name and City where the application is filed 
 

2. Project Name, Project Number, City and Zip Code 

3. Loan or Contract amount $ 4. Number of Units or Beds 

 

5. Section of Act 6.  Type of Project (check one) 

     Existing                               Rehabilitation         Proposed (New) 

 7. List all proposed Controlling Participants and attach complete organization chart for all organizations showing ownership % 
Name and address ( Last, First, Middle Initial) of controlling participant(s) proposing to participate  8 Role of Each Principal in Project 9. SSN or IRS Employer Number (TIN) 

   

   

   

   
 

1. Schedule A contains a listing, for the last ten years, of every project assisted or insured by HUD, USDA FmHA and/or State and local government housing finance agencies in which the controlling participant(s) have 

participated or are now participating. 
2. For the period beginning 10 years prior to the date of this certification, and except as shown on the certification: 

a. No mortgage on a project listed has ever been in default, assigned to the Government or foreclosed, nor has it received mortgage relief from the mortgagee; 
b. The controlling participants have no defaults or noncompliance under any Conventional Contract or Turnkey Contract of Sale in connection with a public housing project; 

c. There are no known unresolved findings as a result of HUD audits, management reviews or other Governmental investigations concerning the controlling participants or their projects; 

d. There has not been a suspension or termination of payments under any HUD assistance contract due to the controlling participant’s fault or negligence; 

e. The controlling participants have not been convicted of a felony and are not presently the subject of a complaint or indictment charging a felony. (A felony is defined as any offense punishable by imprisonment for a term 

exceeding one year, but does not include any offense classified as a misdemeanor under the laws of a State and punishable by imprisonment of two years or less); 
f. The controlling participants have not been suspended, debarred or otherwise restricted by any Department or Agency of the Federal Government or of a State Government from doing business with such Department or 

Agency; 

g. The controlling participants have not defaulted on an obligation covered by a surety or performance bond and have not been the subject of a claim under an employee fidelity bond; 
3. All the names of the controlling participants who propose to participate in this project are listed above. 

4. None of the controlling participants is a HUD/FmHA employee or a member of a HUD/FmHA employee's immediate household as defined in Standards of Ethical Conduct for Employees of the Executive Branch in 5 

C.F.R. Part 2635 (57 FR 35006) and HUD's Standard of Conduct in 24 C.F.R. Part 0 and USDA's Standard of Conduct in 7 C.F.R. Part 0 Subpart B. 
5. None of the controlling participants is a participant in an assisted or insured project as of this date on which construction has stopped for a period in excess of 20 days or which has been substantially completed for more 

than 90 days and documents for closing, including final cost certification, have not been filed with HUD or FmHA. 

6.None of the controlling participants have been found by HUD or FmHA to be in noncompliance with any applicable fair housing and civil rights requirements in 24 CFR 5.105(a). (If any controlling participants have been 

found to be in noncompliance with any requirements, attach a signed statement explaining the relevant facts, circumstances, and resolution, if any). 

7. None of the controlling participants is a Member of Congress or a Resident Commissioner nor otherwise prohibited or limited by law from contracting with the Government of the United States of America. 

8.Statements above (if any) to which the controlling participant(s) cannot certify have been deleted by striking through the words with a pen, and the controlling participant(s) have initialed each deletion (if any) and have 
attached a true and   accurate signed statement (if applicable) to explain the facts and circumstances.  

I/We, the undersigned, certify under penalty of perjury that the information provided above is true and correct. WARNING: Anyone who knowingly submits a false claim or makes a false statement is subject to 
criminal and/or civil penalties, including confinement for up to 5 years, fines, and civil and administrative penalties. (18 U.S.C. §§ 287, 1001, 1010, 1012, 1014; 31 U.S.C. §3729, 3802). 

Name of Controlling Participant Signature of Controlling 

Participant 

Certification Date 

(mm/dd/yyyy) 

Area Code and Tel. No. 

    

    

    
This form prepared by (print name) Area Code and Tel. No. 
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Schedule A:  List of Previous Projects and Section 8 Contracts.  Below is a complete list of the controlling participants’ previous participation projects and participation history 

in covered projects as per 24 CFR, part 200 §200.214 and multifamily Housing programs of FmHA, State and local Housing Finance Agencies, if applicable.  Note:  Read and 

follow the instruction sheet carefully. Make full disclosure.  Add extra sheets if you need more space.  Double check for accuracy.  If no previous projects, write by your name, “No 

previous participation, First Experience”. 
1. Controlling Participants’ Name (Last, First) 2. List of previous projects (Project name, 

project ID and, Govt. agency involved) 
3.List Participants’ Role(s) 
(indicate dates participated, and if 

fee or identity of interest 

participant) 

4. Status of loan 
(current, defaulted, 

assigned, foreclosed) 

5.Was the Project ever 
in default during your 

participation 

Yes No   If yes, explain 

6. Last MOR rating and 
Physical Insp. Score and 

date 

        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Part II- For HUD Internal Processing Only 
Received and checked by me for accuracy and completeness; recommend approval or refer to Headquarters after checking appropriate box.  

Date (mm/dd/yyyy) 

 

Tel No. and area code        

A. No adverse information; form HUD-2530 approval               C. Disclosure or Certification problem  
recommended.  

 

 
B.  Name match in system                                                            D. Other (attach memorandum) 

 

Staff Processing and Control 

Signature of authorized reviewer Signature of authorized reviewer Approved   
 

      Yes            No                                                                                                                                               

Date (mm/dd/yyyy) 
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Instructions for Completing the Previous Participation Certificate, form HUD-2530 

 

Carefully read these instructions and the applicable regulations. A copy of the regulations published at 24 C.F.R. part 200, subpart H, 

§ 200.210-200.222 can be obtained on-line at www.gpo.gov and from the Account Executive at any HUD Office. Type or print neatly 

in ink when filling out this form. Incomplete form will be returned to the applicant. 

 

Attach extra sheets as you need them. Be sure to indicate "Continued on Attachments" wherever appropriate. Sign each additional page 

that you attach if it refers to you or your record.  Carefully read the certification before you sign it. Any questions regarding the form 

or how to complete it can be answered by your HUD Account Executive. 

 

Purpose: This form provides HUD/USDA FmHA with a certified report of all previous participation in relevant HUD/USDA programs 

by those parties submitting the application. The information requested in this form is used by HUD/USDA to determine if you meet the 

standards established to ensure that all controlling participants in HUD/USDA projects will honor their legal, financial and contractual 

obligations and are of acceptable risks from the underwriting standpoint of an insurer, lender or governmental agency.  HUD requires 

that you certify and submit your record of previous participation, in relevant projects, by completing and signing this form, before your 

participation can be approved. 

 

HUD approval of your certification is a necessary precondition for your participation in the project and in the capacity that you 

propose. If you do not file this certification, do not furnish the information requested accurately, or do not meet established standards, 

HUD will not approve your certification. 

 

Note that approval of your certification does not obligate HUD to approve your project application, and it does not satisfy all other 

HUD program requirements relative to your qualifications. 

 

Who Must Sign and File Form HUD-2530:  Form HUD-2530 must be completed and signed by all Controlling Participants of 

Covered Projects, as such terms are defined in 24 CFR part 200 §200.212, and as further clarified by the Processing Guide (HUD 

notice H 2016-15) referenced in 24 CFR §200.210(b) and available on the HUD website at:  
http://portal.hud.gov/hudportal/HUD?src=/program offices/housing/mfh/prevparticipation.     

 

Where and When Form HUD-2530 Must Be Filed: The original of this form must be submitted to the HUD Office where your project 

application will be processed at the same time you file your initial project application.  This form must be filed with applications for 

projects listed in 24 CFR §200.214 and for the Triggering Events listed at 24 CFR §200.218.   
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Review of Adverse Determination: If approval of your participation in a HUD project is denied, withheld, or conditionally granted on 

the basis of your record of previous participation, you will be notified by the HUD Office. You may request reconsideration in 

accordance with 24 CFR §200.222 and further clarified by the Processing Guide.  Request must be made in writing within 30 days from 

your receipt of the notice of determination. 

 

The Department of Housing and Urban Development (HUD) is authorized to collect this information by law 42 U.S.C. 3535(d) and  

by regulation at 24 CFR 200.210. This information is needed so that principals applying to participate in multifamily programs 

can become HUD-approved controlling participants.  The information you provide will enable HUD to evaluate your record with 

respect to established standards of performance, responsibility and eligibility.  Without prior approval, a controlling participant 

may not participate in a proposed or existing multifamily or healthcare project.  HUD uses this information to evaluate whether or 

not controlling participants pose an unsatisfactory underwriting risk.  The information is used to evaluate the potential 

controlling participants and approve only individuals and organizations that will honor their legal, financial and contractual 

obligations. 

 

Privacy Act Statement: The Housing and Community Development Act of 1987, 42 U.S.C. 3543 requires persons applying for a 

Federally-insured or guaranteed loan to furnish his/her Social Security Number (SSN). HUD must have your SSN for identification 

of your records. HUD may use your SSN for automated processing of your records and to make requests for information about you 

and your previous records with other public agencies and private sector sources. HUD may disclose certain information to Federal, 

State and local agencies when relevant to civil, criminal, or regulatory investigations and prosecutions. It will not be otherwise 

disclosed or released outside of HUD, except as required and permitted by law. You must provide all of the information requested 

in this application, including your SSN. Failure to provide any of the information will result in your disapproval of participation in 

this HUD program. APPS SORN could be accessed in Federal Register / Vol. 81, No. 146 / Friday, July 29, 2016 / Notices ([Docket 

No. FR–5921–N–10] Implementation of the Privacy Act of 1974, as Amended; Amended System of Records Notice, Active Partners 

Performance System). 

 

PRA Statement: The public reporting burden is estimated at 3 hours per response, including the time for reviewing instructions, 

searching existing data sources, gathering, and maintaining the data needed, and completing and reviewing the collection of 

information.  

Send comments regarding this burden estimate or any other aspect of this collection of information, including suggestions to reduce 

this burden, to the Reports Management Officer, Paperwork Reduction Project, to the Office of Information Technology, US. 

Department of Housing and Urban Development, Washington, DC 20410-3600.  When providing comments, please refer to OMB 

Approval No. 2502-0118.  HUD may not conduct and sponsor, and a person is not required to respond to, a collection of information 

unless the collection displays a valid control number. 
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The collection is authorized by 12 U.S.C 1702-1715z; 42 U.S.C. 3535(d). HUD form 2530 is created to collect information as 

mandated by 24 CFR Part 200. The HUD-2530 form is used to protect HUD’s Multifamily Housing and Healthcare programs by 

comprehensively assessing industry participants’ risk.  It is the Department’s policy that participants in its housing programs honor 

their legal, financial, and contractual obligations.  Accordingly, uniform standards are established for approvals, disapprovals, or 

withholding actions on principals in projects, based upon their past performances as well as other relevant information.  Respondents 

such as owners, management agents, master tenants, general contractors, and nursing home operators are subject to review.  The 

information on this form needs to be collected by the Department to evaluate participants’ previous performance and compliance with 

contracts, regulations, and directives.  
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